
 

 

Sample Request for a Written Quotation Form 
 
 

Request for Quotation 
 
ABC Library        Date: ___________ 
123 Book Road       RFQ No.___________ 
Reader’s Paradise, NY 00000 
 

This is an inquiry, not an order. Please reply promptly. 
 

Reply By:      Return this form to: 
Delivery Requested By: 
       Telephone: 
 
Quantity Description Unit Price Amount 
    
    
    
    
    
    
    
    
    
 
___________________________________________________________ 
Signature and Title 


