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✓ Grant program introduction

✓ What is eligible

✓ What is not eligible

✓ MHLS Funding Priorities

✓ “Economically Disadvantaged Community” defined

✓ Matching funds explained

✓ Matching funds “reality check”

✓ Timeline

https://bit.ly/3hr6k0o

midhudson.org/construction



midhudson.org/construction



“Online Grant System”

1) Log-in with a NYS Directory Service Account

2) Fill Out Online Application

3) Upload Attachments

4) [if successful] Submit Final Report



Application Checklist



Application Checklist



Application 
Checklist

https://bit.ly/3fxAnlp



NYS Judicial Districts:

3rd: Columbia, Greene & Ulster 

9th: Dutchess & Putnam 

If pre-filled: The institutional information listed in your 

application is pulled from the SEDREF database. 

If your institutional or director information is incorrect, 

please contact: ldconstruction@nysed.gov

Application Form











Certification of 10 Year Minimum Lease

A letter from the owner that:

• Certifies the lease agreement will be in effect for 10 years after the 

completion of the project

• States a full awareness of (and agreement with) the planned project

• States that they have the legal authority to approve improvements to the 

space

• Certifies the building is open to the public





50+ Years Old (Built in 1970!)?

“Attachment A” Citation Available? (bit.ly/2ADpYWD)

• If yes, great! Cut and paste it into the application form.

• If no, you’ve got a few more steps to go:

▪ Apply online for State Historic Preservation Office (SHPO) Approval 

▪ SHPO has 30 days to respond 

Related attachment: SHPO exemption citation, confirmation or approval letter - https://bit.ly/2ADpYWD







Related: budget section & quote/bid documents attachments

Estimated Project Costs



Start / Completion Dates

3-year period starting July 1, 2020; ending June 30, 2023*

*You may request an extension to June 30, 2023 in your 2022 progress report



Projects funded through a bond, BAN, RAN, etc.

• Provide a detailed breakdown of all project costs regardless of whether or not they will be funded with 

grant proceeds. Indicate which costs are related to aid amounts.

• Provide the total dollar amount that is being bonded for the project.

• If BANS are issued a letter is required asserting that at the time BANS are converted to Bonds, the Bond 

issued for the project will be in an amount not to exceed the total cost of the project minus the aid.

Keep in mind that since the Public Library Construction grants are funded with tax exempt bonds the only portion of the project that can be funded 

with bonds is the total cost of the project minus the amount of the grant award that is being requested.

Related attachments



List all funding sources that contribute to this construction project.

Fund Source Description Amount

NYSED - State Education Department 

NYSOFT - State Office for Technology

Special Legislative Grants (member items)

Private Funding/ Private Donations

USDA - US Department of Agriculture

RUS - Rural Utilities Service

Library Capital Funds

Public Library System Funds

NYSERDA- State Energy Research & Development 

Authority

Other

Library Operating Funds

Additional Funding Sources



Project Narrative

❑ Project Abstract (150 characters)

❑ Description of Project (What you are doing)

❑ Impact of Project (Why you are doing it*)

❑ Timetable

❑ Budget Narrative



Narrative: Impact of Project

1. How does this relate to your board-approved, 

prioritized facility plan?

2. Which of the MHLS Funding Priorities does your project address? 

Clearly address all that apply.

3. If applicable, justification for claiming the “economically 

disadvantaged community” reduced match option. 

The review 

committee will 

read exactly what 

you write.



Narrative: 
Impact of Project

The review 

committee will 

read exactly what 

you write.

https://bit.ly/2zNarTG



Project Budget

• Purchased Services (Code 40)

• Consultant Services or Contracted Services

• Supplies & Materials (Code 45)

• Do not include supplies to be purchased by your contractor/vendor

• Equipment Expenses (Code 20)

• Any equipment that has a unit cost of $5,000 or more

Tip: fill in actual cost, not grant request amount



Hard Copies

•FS-10 Form

•Substitute W-9 & Payee Information Form



FS-10 Form

• single sheets

• not back-to-back

• back page facing out

NOT submitted online. 

Send three copies to Casey via the MHLS DElivery with original signatures in blue ink. 



FS-10 Form

Complete:

• Date

• Signature

• Name & Title

NOT submitted online. 

Send three copies to Casey via the MHLS DElivery with original signatures in blue ink. 



FS-10 Form

• single sheets

• not back-to-back

• back page facing out

NOT submitted online. 

Send three copies to Casey via the MHLS DElivery with original signatures in blue ink. 

Complete:

• Date

• Signature

• Name & Title



When signing a form…

FS-10 Form 

MUST BE SIGNED IN 
BLUE INK!!!

(yes, all 3 copies!)



Payee Information Form & W-9 

● You MUST have your own FEIN and Vendor number at the time of 

application.

● Despite what is indicated in the Payee Information Form instructions, a 

substitute W-9 Form must be completed by all construction applicants. 

NOT submitted online. Send one copy to Casey with original signatures in blue ink. 



When signing a form…

Payee Info Form 

MUST BE SIGNED IN 
BLUE INK!!!



Attachments

• Assurances

• Certification of Available Funds

• Short Environmental Assessment Form (SEAF)

• Smart Growth Form

• Pre-project Photos

• Contractor Quotes



Assurances 

*Must be signed by the Board President



Assurances 

Check All That Apply



Assurances 

Select One



Assurances 

All Libraries Check the First Option

*Additionally Libraries with SAM Funding Select Second Option



When signing a form…

Assurances Form 

MUST BE SIGNED IN 
BLUE INK!!!



Certification of Available Funds to Finance Project 

• Bank Statement

• Proof of Bond: tax exempt bonds, bond anticipation notes, revenue 
anticipation notes, or similar form of obligation. 
(See instructions for required attachments).

• Legislative Member Item

• Letter on official letterhead signed by Board Official

• Other



Can you finish the project if you receive 

less than you have requested?

“…stipulates that the availability of funds to pay for the cost of 

the project, minus the amount awarded through the 

Construction Grant Program must be verified as part of the 

application.”



Environmental Assessment Form (SEAF)

For help, check out the 

DEC’s EAF Workbooks linked at 

midhudson.org/construction

Related attachment: ALL PARTS of the SEAF 

Part 1: Project Information

• Signature

Part 2: Impact Assessment

Part 3: Determination of Significance

• Check one box

• Signature

Part 4: Map of project location

Will the Full Environmental Assessment Form apply? If yes, keep going!



Smart Growth Form

1. Check at least one box

2. Fill in justification

3. Sign



Municipal Consent Attachment

If a library is purchasing property (land or a building), then the 

application requires a statement from the local municipality that 

the property is “zoned” for library use, expansion, new building or 

parking lot.



Pre-project Photos



Contractor Quotes



The Approval Process

Applications are evaluated on:

❑ Project Eligibility

❑ Completeness of Application

❑ How well your project matches the MHLS Board’s identified priorities:
❑ Part of an overall board-approved facility plan

❑ Hits one or more of the following:

❑ Increase in usable space

❑ Increased accessibility

❑ Energy conservation (based on a professional’s recommendation)

❑ Disaster Recovery

❑ Innovation in Sustainable Design



System Evaluation Form = “Cheat Sheet”



Timeline
• June 12: Online Application Available

• May-August: Technical Assistance via MHLS

• June 18 : Technical Assistance Workshop

• May-July: Office Hours

• August 7: Grant Application Deadline 

• September 16: MHLS Board Recommendations Approved

• Early October: System Due Date to DLD

• June 2021: Notification of Award from State Library

• July 2021: 90% of award paid out to your library



Timeline
• June 12: Online Application Available

• May-August: Technical Assistance via MHLS

• June 18 : Technical Assistance Workshop

• May-July: Office Hours

• August 7: Grant Application Deadline 

• September 16: MHLS Board Recommendations Approved

• Early October: System Due Date to DLD

• June 2021: Notification of Award from State Library

• July 2021: 90% of award paid out to your library



Support
• State Library Web Site: http://www.nysl.nysed.gov/libdev/construc/index.html

• Grant Program Guidelines and Instructions

• Frequently Asked Questions

• Checklist

• MHLS 

• MHLS Support Page: midhudson.org/construction

• Office Hours (One-on-One support – by phone or online): mid-hudson.evanced.info/signup/

• Narrative Review: Must provide the narrative to cconlin@midhudson.org by July 24 if you would like a custom 

review with feedback

http://www.nysl.nysed.gov/libdev/construc/index.html
http://mid-hudson.evanced.info/signup/


Support

Casey Conlin

Library Sustainability Coordinator

cconlin@midhudson.org

845.471.6060 x260



Questions

Casey Conlin

Library Sustainability Coordinator

cconlin@midhudson.org

845.471.6060 x260


