Decision Center

Making educated Collection Management choices




Decision Center

» Decision Center is a Comprehensive
collection management and analytics
solution that provides library staff with
dynamic tools to report, analyze, and
make action-oriented decisions and
recommendations regarding collection
management.




Decision Center

» Decision Center is a package of reports
that aid library staff with analysis of
the collection, and usage of the
collection, using record and transaction
data.

» Decision Center helps libraries match
supply and demand to deliver
optimized service.




Decision Center




Decision Center - getting started

» Logging In -

» Point your browser to:
https://dc-mhud.iii.com/

» Username and Password:
your Sierra login



https://dc-mhud.iii.com/

Decision Center - Creating Reports

» Creating and running a report

» Evaluation

» Development
» Balancing
>

Maintenance

» Over 150 reports...
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Decision Center - Creating Reports

» Creating and running a report

» Evaluation
» Development
» Balancing
>

Maintenance

» Over 150 reports..?




Decision Center - Creating Reports

» Creating and running a report

» Choose a category on Decision
Center's Tools menu. Categories
include:

» Evaluation
» Development
» Balancing
>

Maintenance




Decision Center - Creating Reports

» Creating and running a report

» Choose a category on Decision
Center's Tools menu. Categories
include:

» Evaluation
» Development
» Balancing
>

Maintenance




» Creatingand running a report

» Choose the link to the report you
want to use.




» Creatingand running a report

» Choose the link to the report you
want to use.

» Low Circulation Weeding




Decision Center - Creating Reports

» Creating and running a report

» Configure the initial filters. The
available filters appear on the
reference page for each tool or
report.

» All filters enable you to set the values
you prefer, and most include a default
value. You set some values directly in a
text box and others by editing a list of
values.




Decision Center - Creating Reports

» Creating and running a report

» Configure the initial filters. The
available filters appear on the
reference page for each tool or
report.

» For most filters, the edit link opens a dialog
box with Selected and Available lists that
help you identify valid values recognized by
your system. Values that appear in
the Selected list appear in the results. Drag
and drop entries between
the Selected and Available lists to configure
the included values.




Decision Center - Creating Reports

» Creating and running a report

» Configure the initial filters. The
available filters appear on the
reference page for each tool or

report. h

» For most filters, the edit link opens a dialog
box with Selected and Available lists that
help you identify valid values recognized by
your system. Values that appear in
the Selected list appear in the results. Drag
and drop entries between
the Selected and Available lists to configure
the included values.




Decision Center - Creating Reports

» Creating and running a report




Decision Center - Creating Reports

» Creating and running a report

» \Values that appear in the Selected list
appear in the results.

» Drag and drop entries between
the Selected and Available lists to
configure the included values.
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» Creating and running a report

» \Values that appear in the Selected list
appear in the results.

» Drag and drop entries between
the Selected and Available lists to
configure the included values.




Decision Center - Creating Reports

» Creating and running a report

» \Values that appear in the Selected list
appear in the results.

» Drag and drop entries between
the Selected and Available lists to
configure the included values.




Decision Center - Creating Reports

» Creating and running a report

» Choose Go. Decision Center runs
the report.




Decision Center - Creating Reports




Decision Center - Creating Reports

» Creating and running a report

» Once you have run a report,
you can do the following-

Modify the result
Email the report

Export the report

vV v v Vv

Schedule reports to run automatically




Decision Center - Creating Reports

» Modifying the Results

» After Decision Center generates results
based on your initial filter settings,
many tools and reports include remedy
filters to enable you to refine and
customize what you see. Descriptions
of the available remedy filters appear
on the reference page for each tool or
report.



Decision Center - Creating Reports

» Modifying the Results

» After Decision Center generates results
based on your initial filter settings,
many tools and reports include remedy
filters to enable you to refine and
customize what you see. Descriptions
of the available remedy filters appear
on the reference page for each tool or
report.

» Decision Center applies a remedy filter
immediately when you select its activation
check box.



Decision Center - Creating Reports

» Creating and running a report
» Emailing reports

» Exporting reports




Decision Center - Creating Reports

» Creating and running a report

» Emailing reports

» Run a Decision Center report




Decision Center - Creating Reports

» Creating and running a report

» Emailing reports
» Run a Decision Center report

» Choose Email/Schedule button
on the report results screen




Decision Center - Creating Reports

» Creating and running a report

» Emailing reports
» Run a Decision Center report

» Choose
Email/Schedule button on
the report results screen

» Enter a name for the report
the Report Name field.

» Enter one or more valid email
addresses in the Email
Addresses field




Decision Center - Creating Reports

» Creating and running a report

» Emailing reports
» Run a Decision Center report

» Choose
Email/Schedule button on
the report results screen

» Enter a name for the report
the Report Name field.

» Enter one or more valid email
addresses in the Email
Addresses field
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Decision Center - Creating Reports

» Creating and running a report

» Emailing reports
» Run a Decision Center report

» Enter one or more valid email
addresses in the Email
Addresses field
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» Creating and running a report

» Emailing reports
» Run a Decision Center report

» Enter one or more valid email
addresses in the Email
Addresses field




Decision Center - Creating Reports

» Creating and running a report
» EXxporting reports

» Run a Decision Center report




Decision Center - Creating Reports

» Creating and running a report

» EXxporting reports
» Run a Decision Center report

» Choose Export to export your
results and select a file
format.
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» Creating and running a report

» EXxporting reports
» Run a Decision Center report

» Choose Export to export your
results and select a file
format.

» You can work with exported review files
using the Create Lists function in
Sierra.




Decision Center - Creating Reports

» Creating and running a report

» EXxporting reports
» Run a Decision Center report

» Choose Export to export your
results and select a file
format.

» You can work with exported review files
using the Create Lists function in
Sierra.




Decision Center - Creating Reports

» Creating and running a report
» EXxporting reports

» Run a Decision Center report

» Choose Export to export your
results and select a file
format.

» You can work with exported review files
using the Create Lists function in
Sierra.

Select file to copy from

273 Decision Center: low_circulation_weeding, dc_low_circulation_weeding, reviewfile, excel_list_report] (25) J

266 Item Worklists: CHA_missing CHAwt 20200122150136 (29) -

267 ltem Worklists: new_shelf phimwl 20200127160106 (21)

268 Item Worklists: nonfiction marlj 20191127112338 (7)

269 Item Worklists: CHAnewNF CHAcd 20200122113621 (32)

270 ltem Worklists: CHAnewMNF CHAcd 20200122112142 (30)

271 Item Worklists: basketball MHLIshedrick 20191119104807 (3)

272 Item Worklists: breweed bregl 20200204114341 (21)

273 Decision Center: low_circulation_weeding, dc_low_circulation_weeding, reviewfile, excel_list_report] (25)
[ ]

274 Decision Center: missing_items, dc_missing_items, reviewfile, excel_list_report]-dcmhud1 20191106 14 (10000)

@ Cancel
—




Creating and running a report

(0 ate
Expo rt| ng repo rts Select file to copy from d
W |273 Decision Center: low_circulation_weeding, dc_low_circulation_weeding, reviewfile, excel_list_report] {25) €
RU n a Decis | on Center repo rt || 266 Iitem Worklists: CHA_missing CHAwt 20200122150136 (29) q
|| 1267 Item Worklists: new_shelf phimwl 20200127160106 (21) €
268 Item Worklists: nonfiction marl] 20191127112338 (7) (:!
Choose Ex PO rt to ex PO rt your Wl 269 tem wWorklists: CHAnewNF CHAcd 20200122113621 (32) d
. W 270 item Worklists: CHAnewNF CHAcd 20200122112142 (30) o
results and se I ect a f' Ie W 271 item Worklists: basketball MHLIshedrick 20191119104807 (3) o
fO rmat. | 272 item Worklists: breweed bregl 20200204114341 (21)

W 273 Decision Center: low_circulation_weeding, dc_low_circulation_weeding, reviewfile, excel_list_report] {25)
274 Decision Center: missing_items, dc_missing_items, reviewfile, excel_list_report]-dcmhud1 20191106 14 (10000)

([

@ |m| | |m

You can work with exported review files a _
using the Create Lists function in ] | [ or J
Sierra. =
28 'PUTJ DVD List &N
289 12019 ltems Warning
30 HYP YA
3 IJan Hew Patrons Do you want to remove the file being copied from?
32 'updated calendars
33 ICAT J DVD NO CIRC 2 YRS m
34 Decision Center: low_circulation_weeding, dc_low_circulation_weedi




Decision Center - Creating Reports

» Scheduling reports

» Decision Center's scheduling feature
enables you to save a report
configuration so that you can run the
same report later.




Decision Center - Creating Reports

» Scheduling reports

» Decision Center's scheduling feature
enables you to save a report
configuration so that you can run the

same report later.

» You can also schedule saved reports to
automatically run daily, weekly, or
monthly.




Decision Center - Creating Reports

» Scheduling reports

» For automatically-run reports,
Decision Center emails the report
results to the recipients chosen
during the report's scheduling.
Scheduled reports run at the
conclusion of overnight data
processing.

» (7:00 am)




Decision Center - Creating Reports

» Scheduling reports

» From the Schedule and Email
Report dialog box, define your
scheduling parameters -

» Report Name

Email Addresses

» Email Addresses
» Formats

» Frequency




Decision Center - Creating Reports

Already Scheduled Reports:

» Scheduling reports Daily: 0
» From the Schedule and Email Weekly: 1
Report dialog box, Monthly: O
» choose the Click here to check Particular Date: D
already scheduled reports link in — Newer O

the dialog box.

. . Note: Click here to check
» Sheduled reports associated with siready scheduled

my Iogin. reparts.




Decision Center - Creating Reports

> SCheduling reports Already Scheduled Reports:

» From the Schedule and Email Daily: 0

Report dialog box, _
Weekly: 1

» choose the Click here to check
already scheduled reports link in
the dialog box.

Monthly: O

Particular Date: 0

Mewer: 0

Welcome, MHLtoconnell Admin Tools Help Sign out

J decision center

Note: Click here to check
glready scheduled

REPORTS SCHEDULED BY MHLTOCONNELL rEFI-EII'TE.

Collection Tools

'\;"Remove scheduled reporis for inactive users
'® Keep scheduled reports for inactive users

MName Report Name Output Format Schedule Typs Start Date MNext Run Scheduled By Users Scheduled Actions
Low_Circulation_\Weeding_Feb_1 | Low Circulation Weeding | Microsoft Excel Weekly 02/14/2020 04/10/2020 MHLtoconnell toconnell@midhudson.org Yes Stop Schedule
0_2020_03_26_30 Run Now

Delete




Decision Center - Creating Reports

Already Scheduled Reports:

» Scheduling reports Daily: 0
» From the Schedule and Email Weekly: 1
Report dialog box, Monthly: O
» choose the Click here to check Particular Date: D
already scheduled reports link in Never O

the dialog box.

REPORTS SCHEDULED BY MHLTOCONNELL Note: Click hara to check

D'Remove scheduled reports for inactive users al rEEId}.r scheduled
® K aep schedulad reports for inactive users
reports.

Mame Report Mame

Low_Circulation_Weeding_Feb_1 | Low Circulstion Weeding
0_z020_03_26_30




Decision Center - Creating Reports

» Scheduling reports

» From the Schedule and Email
Report dialog box,

» choose the Click here to check
already scheduled reports link in
the dialog box.

REPORT & SCHEDULED BY MHLTOCONNELL

‘“'Remove scheduled reports for inactive users
® K eap schedulad reporis for inactive users

Mamea Report Mame

Already Scheduled Reports:

Daily: O

Weekly: 1
Monthly: O
Particular Date: O
Mever: [

Note- Click here to check

glready scheduled
reports.

Low_Circulation_Weeding_Feb_1 Low Circulation Weeding

0_z020_03_26_20

Actions

Stop Schedule
Fun Mow
Deleie




Decision Center - Examples of Reporting

» Let’s look at some of the
reports...




Decision Center - Examples of Reporting

Evaluation: Circulation?
Development: Popular Authors

Balancing: Subject Use

vV vV v Vv

Maintenance: Low Circulation
Weeding




Decision Center - Examples of Reporting

» Evaluation: Circulation?
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» Evaluation: Circulation?




Decision Center - Examples of Reporting

» Evaluation: Circulation?

CIRCULATION a1l Number Range by ltem Type
w» Call Number | What item types are most popular for a given
| subject?
CallMumber’  The call Number Range by Item Type report displays
Call Mumber transactions by Call Number Range rows and Item Type
Location columns.,

?:;IeNumber Range by Fatron EﬁEOHE'
Call Mumber Trends » Harvested Collections

» Holdshelf ¥ Searches

» Hourly Activity

b ltems

¥ Owning Location

» Patrons

b Postal Code

b Rescurce Sharing (Local, ILL,
INN-Reach)

b Statistics Group
b Top Titles

¥ Transaction Location

¥ Trangaction Type




Decision Center - Examples of Reporting

» Evaluation: Circulation?
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» Evaluation: Circulation?
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» Evaluation: Circulation?
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» Evaluation: Circulation?




Decision Center - Examples of Reporting

Call Number All ltem Types Book ovD Short loan Large Print
Range Book

All Call Number 2,385 1,613 323 126
Ranges

» Evaluation: Circulation?

B40-669 Home 38 33 1] 0
Economics
350-369 Public 13 18 1] 0

Admin, Soc Services

T740-749 Drawing 15 15 0 0

300-309 Social 14 14 0 0
Sciences

330-339 Economics 12 12 1] 0
B16-619 Medicine 12 12 0 0

914-919 Travel 12 12 0 0




Decision Center - Examples of Reporting

» Evaluation: Circulation?
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» Evaluation: Circulation?
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» Evaluation: Circulation?
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Decision Center - Examples of Reporting

» Evaluation: Circulation?

» Development: Popular
Authors

» Balancing: Subject Use

» Maintenance: Low Circulation
Weeding




Decision Center - Examples of Reporting

» Development: Popular
Authors




Decision Center - Examples of Reporting

» Development: Popular
Authors

. BUDGET SELECTION Pnpu[,ar Authors
- S The Popular Authors report lists the library's most
Sudget meect!m by Fund ) S popular authors based on average monthly circulations
. . Budget Projection by Caollection Supply and Der over the last 90 days
Budget Projection by Subject Hald-to-ltem Rz '

DEVELOPMENT




Decision Center - Examples of Reporting

» Development: Popular
Authors




Decision Center - Examples of Reporting

» Development: Popular
Authors

| Showing 1 to 500 of 1000 entries EMAIL / SCHEDULE

lvey, Eowyn. "
Karon, Jan, 1937- g

# Author Monthly Circulations Number of Titles Number of ltems
1 Patterson, James, 1947- 23 214 215

2 Skloot, Rebecca, 1972- 16

3 Baldacci, David. 12

4

5

B g




Decision Center - Examples of Reporting

Evaluation: Circulation?
Development: Popular Authors

Balancing: Subject Use

vV v Vv Vv

Maintenance: Low Circulation
Weeding




Decision Center - Examples of Reporting

» Balancing: Subject Use by
Location

A

BALANCING

COLLECTION USE

Subject Usa

Subject Use By Location
Collection Use

Collection Use by Locatior

Subject Use By Location
The Subject Use by Location tool describes title and
item circulation within selected call number range(s)
across locations and makes recommendations to
expand ar weed selected range(s) by location, based
on library-determined performance expectations.

1 ALLOCATION




Decision Center - Examples of Reporting

» Balancing: Subject Use by
Location

E remove all add all

</ EDIT CALL NUMBER RANGES

Selected Call Number Range (6) Available Call Number Range (137)

|| y | | Filter list by typing here _ |

700-729 Arts, Architecture paL-aEd Rome Economics =

730-739 Sculpture B70-6209 Manufacture, Construction

740748 Draing 780-789 Music

750-759 Painting 70755 Recreation ]
796-799 Sports

760-769 Graphic Arts, Prints

770-779 Photography 200-809 Literature & Rhetoric

810-319 American Literature
220-820 English Literature
830-599 Other Literature
S00-813 Geography & History
914-819 Travel

470070 Rinaranhy_(Genaalnme

sort a-2 sort -7

o [




Decision Center - Examples of Reporting

» Balancing: Subject Use by
Location

Showing 1 to 67 of 67 entries

# Branch

40 New Lebanon
41 New FPaltz

42 North Chatham
43 Northeast Millerton
44 Palenville

45 Pawling

45 Philmont

47 Phoenicia

45 Pine Hill

49 Fine Flains

50 Plattekill

| Pleasant Valley
52 Putnam Valley
53 Red Hook

54 Rhinebeck

55 Rhinec|iff

Number of Titles

211
143
M

75

149
221
163
682
174
4m
249

Number of ltems
183

934

284

267

37

215

150

T3

154
221
183
633
174
404
252

Checkouts Last
365 Days

(¥}

24
170
14
67
9
69
57
27
10
73
63
116
40
169
177
14

Renewals Last
365 Days

Total Circs Last
365 Days

(%)

36
320
28
103
13
93
143
5
15
103
92
192
64
244
272
33

Turmower
0.2
0.34
0.1
0.39
0.35
0.43
0.95
1.50
0.19
0.68
0.42
1.18
0.09
14
0.67

EMAIL / SCHEDULE

Recommendat
ion
HYTTU

Weed
Weed
Weed
Weed
Weed
Weed
Weed
Expand
Weed

Weed

Weed

Expand
Weed

Expand
Weed
Weed



Decision Center - Examples of Reporting

Evaluation: Circulation?
Development: Popular Authors

Balancing: Subject Use

vV v Vv Vv

Maintenance: Low Circulation
Weeding
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» Maintenance: Low Circulation
Weeding




Decision Center - Examples of Reporting

» Maintenance: Low Circulation
Weeding




Decision Center - Examples of Reporting

» Maintenance: Low Circulation
Weeding




Decision Center - Examples of Reporting

» Maintenance: Low Circulation
Weeding




Decision Center - Examples of Reporting

» Maintenance: Low Circulation
Weeding




Decision Center - Examples of Reporting

» Maintenance: Low Circulation
Weeding




Decision Center - Examples of Reporting

» Maintenance: Low Circulation
Weeding




Decision Center - Examples of Reporting

» Maintenance: Low Circulation
Weeding




Decision Center - Examples of Reporting

» Maintenance: Low Circulation
Weeding




Decision Center - Examples of Reporting

» Maintenance: Low Circulation
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» Maintenance: Low Circulation
Weeding




Decision Center - Examples of Reporting

» Maintenance: Low Circulation
Weeding

» Physical Format = MAT Type




Decision Center - Examples of Reporting

» Maintenance: Low Circulation
Weeding

» Collections = Item Types
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» Maintenance: Low Circulation
Weeding
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» Maintenance: Low Circulation
Weeding




Decision Center - Examples of Reporting

» Maintenance: Low Circulation
Weeding




S0, any questions..?
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https://dc-mhud.iii.com/



https://dc-mhud.iii.com/

S0, any questions..?

Any time you have questions or comments,
Please feel free to send an email to:

toconnell@midhudson.org
techsupport@midhudson.org



